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1. O0mue nonoKeHus
1.1. Jannoe Ilonoxenue o nopsjxe pa3padOTKH W IIPUHATHSA JIOKAJIbHBIX
HOPMATHBHbBIX MTPABOBBIX aKTOB I 0CY1apCTBEHHOrO OI0KETHOTO TOLIKOJILHOTO
o0pasoBarebHOTO yupexaeHus «Jlerckuii cang NeS «Xanmwxka» r. I'yaepmec» (nanee -
JIOVY) paspaborano B coorBeTcTBUM ¢ DefepanbHbIM 3ak0HOM Ne 273-03 ot
29.12.2012r. «O6 obpazoBanuu B Poccuiickod denepauun» ¢ usmeHenusamu Ha 30
nexabpst 2021 roaa, Tpynosoro konekca Poccuiickolt denepaunu ([Janee - TK PD),
I'paxxpanckoro Kogexca P® (nanee - 'K P®), a taxxe Yerasom JOY u apyrumu
HOPMAaTHBHBIMH NMPAaBOBBIMU akTaMu Poccuiickoi denepaliuu,periaMeHTHPYOIUMA
JEATEILHOCTh OPraHU3aUi, OCYLIECTBIISIOIMX 00pa30BaTEIbHYIO AEATENEHOCTD.
1.2 Hacrosiee TonoxxeHue o mopsiike pa3pabOTKH U IPUHSTHUS JIOKAJIBHBIX
HOPMaTHBHBIX 1IPaBoBbix akToB JIOV (nanee — [Tonoxxkenue) pazpaboTaHo B HEIAX
peajn3alliy MpaBa Ha CaMOCTOATEIEHOE CO3/laHue U Pa3paboTKy HOPMaTHBHO-
IIPaBOBOM 0a3bl AJIsl CBOEH NEATENILHOCTH B PAMKAX [IOJHOMOUYHMA, OTHECEHHBIX
3aK0HOAAaTeNbCTBOM Poccuiickoit ®denepanuu k komneteHuuu 1OV,
1.3. Jlannoe Iloji0’keHHE TOTIOMHSAET U KOHKPETU3UPYET MOPSIAOK pa3spaboTKu U
W3JIaHHs BHYTPEHHUX JIOKaIbHBIX akToB JIOY, onpenesieHAbIX Y CTaBoM,
YCTAHAB/MBAET €IMHbIE TPEOOBAHNS K HOPMATHUBHBIM JIOKAJILHBIM aKTaM, UX
MOJIrOTOBKE, OGOPMIIEHHUIO, IPUHATUIO, YTBEPKACHHUIO, BCTYIIEHUIO B CUJTY,
BHECEHUIO U3MEHEHUH U OTMeHe, MyOJnKauuu Ha opumnaisHoM caite J10Y.
1.4. Hacrosimiee lonoxenue siBaseTcst JIOKAIbHBIM HOPMAaTUBHBIM akTtoM JIOY n
BXOJIUT B MEPEUYEHb JOKaIbHBIX akTOB JIOY.
1.5. Hensmu u 3a1auamy Hacrosuero J1o0xenus saBiasroTes:
s HOPMATHBHO-IIPABOBOE PETyJIMPOBaHUE 00pa3oBaTesbHbIX OTHOWEHUH B JIOY;
o CO3[IaHUE €MHON U COINIACOBAHHOW CUCTEMBI JIOKAJIbHbIX HOPMATHUBHBIX aKTOB
A0V
+ ofecrnieyeHue NPUHLIKNA 3aKOHHOCTH B HOPMOTBOPYECKO# nedrensHoctu JJOVY;
¢ COBEpILIEHCTBOBAHUE MPOLECCA [TOATMOTOBKH, O(POPMIIEHUS, IPUHATHS U
peanu3alry JOKAIbHbIX HOPMATHUBHbBIX AKTOB;
o IIpeAoTBpaLleHUE 1yOIMPOBAHUS PETYIUPOBAHHS OOLIECTBEHHBIX U
oOpa3zoBaTenbHbIX OTHOLLEHUH B [IOY.
1.6. JIokanpHBIE aKThI, COOTBETCTBYIOLIME BCEM TPEOOBAHUSIM 3aKOHOIATENbCTBA
Poccuiickoii denepanuu, SBASIOTCS 00s13aT€NbHBIMU K UCTIOJHEHHIO BCEMU
y4acTHHKaMH 00pa3oBaTebHbIX OTHOLICHHH.
2. OcHOBHbI€ BHABI JIOKAJAbHbIX aKTOB JIOY
2.1. Jlokaabnbiii akT JIOY npencrapisieT co00M OCHOBaHHBIN Ha 3aKOHOIATEIBCTBE
ouLManbHBIA NPaBOBOY JOKYMEHT, IPUHATHINA B ycTraHOBIEHHOM nopsiake JIOY u
peryaupyrowui otnowenus B pamkax JJOVY. TlepeueHb BUOB TOKaJIbHBIX aKTOB,
peraaMeHTUPYIOLIMX 00pa30BaATEbHYIO AEITEIbHOCTh, YCTAHABIUBAECTCS Y CTaBOM




JIOVY u BxitovaeT B ce0sl MpHKa3bl, PELLIEHHS, MTOJIOKEHUS, IPaBU/Ia, HHCTPYKILUN U
Jpyrye ToKyMeHTHI. [IpeacTaBieHHbIN epeyeHb BUAOB JOKAIbHBIX aKTOB HE
SIBJISIETCS] UCUYEPIIBIBAOILIUM.

2.2. Yemae - NOKaNbHEIM aKT, HA OCHOBE koToporo nedctByet JIOY. Yeras JIOY
nipuHuMaeTcs [le1arorn4eckUM COBETOM M YTBEPIXKAAETCA B MOPAIKE,
YCTAHOBJICHHBIM 3aKOHOJATENbCTBOM Poccuiickoit @enepauuun. Ero conepxanne
onpenensercs ¢T. 25 OenepasibHoro 3akoHa o1 29.12.2012 Ne 273-03 «O6
oOpazoBanunu B Poccuiickon Denepanum»

2.3. Ilpuxa3 - nOKaNbHBIN akT, H3JaBacMblil 3aBeayromum JJOVY s peieHus
OCHOBHBIX U OTIepaTuBHbIX 3a7a4. B nenonpoussonactee OV BuIAENAIOTCH NPUKA3LI
MO0 OpPraHU3alMOHHBIM BOIIPOCaM, TPUKA3bI 10 OCHOBHOM 1eATE/IbHOCTH, TPHUKAa3bl MO
JUYHOMY COCTaBy.

2.4. Pewenue - TOKIBHBIN aKT, IPUHUMAEMblH KoneruaibHbiMu opradamu IOV B
IENSIX pa3pelieHust Hanbosiee BaXHbIX BOIIPOCOB UX ACATENBHOCTH. TEKCT pelIeHus:
COCTOMT U3 IBYX HacTeH: KOHCTATUPYIOLEH U PaclIOPSAUTENLHOMN, pa3ACIeHHbIX
cnosom «PELLMJI» («PEILIMJIA», «PELLIMJIO», «PEIIWIIM»), koTOpOE nevyaraercs
NPONUCHBIMU OYKBaMHU ¢ HOBOH CTpokH OT nond. [Ipn HeobxomumocTn
KOHCTATUPYIOLIAsl YaCTh MOKET COEPXKATh CChIIIKM HA 3aKOHBI U JIpyTHe
HOpPMAaTUBHBIE aKThl. PacropsinTesibHas 4acTh U3JIaraeTes MyHKTaMy. Pemenus
MOTYT COJIePKaTh MIPUIIOKEHHUS, CChIJIKA HA KOTOPbIE 1a€TCsl B COOTBETCTBYIOLIUX
MYHKTaX PaclopsAAMTEIbHOW 4acTH. PellIeHUs NMOANUCLIBAIOTCA IpEACeAaTENeM U
CeKpeTapeM KOJUIETHabHOIO OpraHa.

2.5. llonoscenue - NOKAIbHbIA aKT, YCTAHABIMBAIOUIMH ITPABOBOM CTATyC OpraHa
ynpasienus [10Y, unu 0OCHOBHBIE IIPaBUJIa (MOPAJIOK, polLenypy) peanusauuu J10Y
KaKoro-Jn0o U3 CBOUX NPaBOMOUHH.

2.6. IlIpasuia - JIOKAJIbHBIN aKT, PErVIAMEHTUPYIOLIUK OpraHu3aliOHHEbIE,
JUCLUIUIMHAPHBIE, XO31HCTBEHHbIE U UHBIE CIIELIMAJIbHBIE CTOPOHBI AESTEIBHOCTH
JOV u ero pabOTHUKOB, BOCIIUTAHHUKOB M UX pOAUTESeH (3aKOHHbIX
npeAcTaBuTenei).

2.7. Hucmpykyus - NOKaJIbHBINA aKT, YCTAHABJIMBAIOILMH MTOPSJIOK U CII0CO0
OCYILIECTBJIEHHS, BBIMOJIHEHUS KaKUX-JIMO0 NEeHCTBUH; COBOKYITHOCTD ITPaBUJL
OCYLLECTBJICHHUS ONPEAEIIEHHbIX BUAOB JEATEILHOCTH, NPOBEAEHUS padoT,
CIly>ke0OHOro noseneHus. MHCTpyKUMER onpeensioT npaBoBOH cTaTyc (1pasa,
00513aHHOCTH, OTBETCTBEHHOCTH) PA0OTHUKA 110 3aHUMAEMON JOHKHOCTH.
HMuCcTpyKIMs COAEPKUT UMIIEpATUBHbIE (TIOBEIUTENbHbIE, HE I0MYCKAIOIIKE BEIOOpa)
HOPMaTUBHBIC [IPEITUCAHUS.

JIOKHOCTHBIE MHCTPYKU MM, pazpabarbiBaeT pykoBoautens JJOVY.

2.8. 1OV umeert apyrue cnequpuuecKie HOpMaTHBHbIE JOKYMEHThI, PETrYJIUPYIOLLIKE
OTHOLUEHUS B cpepe 00pa30BaHUs WM KOHKPETU3UPYIOIIUE JOKYMEHTbI, YKa3aHHbIE



B HACTOAILEM IIYHKTE, B 3aBUCHMOCTH OT KOHKPETHBIX yCI0BUH aestenbHocTd JIOY:

NpaBuJIa, pacIMCaHusl, IJIaHbl, FPadUKU, LIMKIOTPAMMBI, IPOrPaMMbI, OPSAKH,

MPOTOKOJIBI, MACIIOPTa.

2.9. JIoroBopb! ¥ UHBIE COMIALLCHHS, KOTOPbIC U3/1atOTCsl OpraHamy yIpaBJICHUSA

JIOV He eAUHONMYHO, a ITyTEM COIIaCOBAHHs ¢ HHbIMHU JIMLIAMH, BbICTYTAIOLIUMH B

HHUX, B KAYECTBE CaMOCTOSNTEIBHONW CTOPOHBI (HANPUMED, TPYAOBbIE 1OTOBOPHI,

JIOTOBOPBI apEH/IBI HMYIIIECTBA, 0TOBOPHI HA OKa3aHKE IIATHBIX 00pa3oBaTesbHbIX

yCIIYT U T.J1.) HE SIBJIAXOTCS JIOKAJIbHBIMH aKTaMHU.

3. llopsaok NOATOTOBKH JIOKAJIBHOIO aKTa

3.1. IHHIHATOPOM IIOrOTOBKH JIOKAJIBHEIX HOPMATHBHBIX akTOB JIOY MOTYT OBITE:
y4peIUTENb;

OpraHbl YIIpaBieHHUs: 00pa30BaHHEM;

anmuuucTpanus JIOY B jivile ee pyKOBOIUTENA — 3aBE/AYIOILETO, 3aMECTUTEICH

PYKOBOJAUTEJIS, '

opraHbl camoynpasienus OV,

YYaCTHUKHU 00pa30BaTEIbHbIX OTHOLIEHHH.
3.2. Ilpu n3nanu JIOKaabHOro akTa 3aBefyronmi JJOY pykoBoaCTBYeTCS
NPUHIMNIAMH 3aKOHHOCTH, OOOCHOBAHHOCTH, JEMOKpATH3Ma U CHCTEMHOCTH.
3.3. OcCHOBaHMUEM JJIS TIOATOTOBKH JIOKAJIBHOTO aKTa MOTYT SBJISTHCS U3MEHEHHUS B
3aKoHOHaTebcTBe PD (BHECEHUE UBMEHEHUH, U3JaHUE HOBLIX HOPMATHBHBIX
NPaBOBBIX AKTOB).
3.4. TIpoeKT JIOKAJIbHOTO HOPMATHBHOTO aKTa FOTOBHUTCS OTAEIbHBIM PAOOTHUKOM
WK rpynnoi paGoTHUKOB 10 nopy4eHuo 3aseaytouiero 10V, a Takxke opraHoMm
camoynpasinenus JIOY, KOTOpPbIH BBICTYIHI ¢ COOTBETCTBYIOLIEH HHULIHATHBOM.
3.5. TloaroroBka JJOKaJIbHOrO HOPMATHBHOI'O aKTa BKJIIOYAET B ce0st U3yueHne
3aKOHOATE/bHBIX U MHbIX HOPMATUBHBIX aKTOB, JIOKAJIbHbIX HOPMATHBHbBIX aKTOB
JIOY, pernaMeHTUPYIOLIMX T€ BOIIPOCHI, KOTOPBIE MTPEANOaraeTes OTpasuTh B
IPOEKTEe HOBOTO aKTa, U Ha 3TOH OCHOBE BBIOOP €ro BUJA, COAEPKAHUS U
IPENCTABIEHUE €r0 B MUCHMEHHON popMe.
3.6. IToaroroBka HanboJiee BaYKHBIX JTOKAJIbHBIX HOPMATHBHBIX aKTOB (IIPOEKTOB
pelLIeHUH coOpaHuii, NeICOBETOB, OPraHOB CaAMOYIPABJIEHHs], IPUKA30B, IIOJOKEHHH,
TpaByJ1) JIOJKHA OCHOBBIBATLCS HA PE3YJIbTATaX aHa/W3a OCHOBHBIX CTOPOH
nestenabHocTd JIOY, TeHACHUMH €r0 pa3BUTHS U CIIOKUBILECHCS CUTYaALIHH.
3.7. Ilo Bonmpocam rprema Ha paboTy, EPEBOAOB, YBOJILHEHHUH, IIPEAOCTABICHHS
OTITyCKOB, MMOOUIPEHHUH WU NpHUBACUYEHUSt paA0OTHUKOB K AUCUHINIMHAPHON HITH
MaTepHaibHON OTBETCTBEHHOCTH M3/Iat0TCs MPHKasbl, B COOTBETCTBUH ¢ TK PO,
3.8. TIpoeKT JIoKaJIbHOIO HOPMATHBHOIO aKTa NOJIEKUT 00543aTe/IbHON NIPOBEPKE Ha
JIUTEPATYPHO-CTUIMCTUYECKYIO MPAMOTHOCTb M TPABOBOH SKCIEPTH3E, KOTOPbIC
npoBoaarcs JIOY caMocToATeIbHO THOO0 € yUacTHEM [IPUBJICYEHHBIX CMIENUATUCTOB.




JlokanbHBIA HOPMATUBHbIN aKT, HE MPOLUEIIINH IPAaBOBYIO DKCIIEPTU3Y, HE
[OJJIeKUT PACCMOTPEHHIO U IIPHHATHIO.

3.9. TIpoeKT JIOKAILHOr0 HOPMATHBHOTO aKTa MOXKET ObITh NPEJICTAB/ICH Ha
00CyXIeHHE TTyTEM pa3MelleHUs MPOEKTa JIOKaJbHOTO HOPMAaTHBHOTO aKTa Ha
MHGOPMALIMOHHOM CTEH/IC B TOCTYITHOM JUIsl BceoOuero 0603peHus Mecre, Ha
obuunansHoM caiite IOV, nyTem Hanpasienys MPOEKTa 3aHHTEPECOBAHHbIM JIMLAM,
IPOBEIEHHsE COOTBETCTBYHOIIETO COOPAHMUS C KOJIEKTHBHBIM 00CYKICHHEM TIPOCKTA
JIOKaabHOIO HOPMATUBHOTO akTa U T.A4. B ciyuae cornlacoBanust poekTa JOKaJlIbHOrO
akTa Ha Hem npocrasisiercs Buza «COIJTACOBAHOp.

3.10. [Topaaok mpuHATH jiokallbHbIX akToB JJOY ycranasnusaetcs Ycerasom JIOV:
YKa3bIBAIOTCSI KBOPYM C LIeJIbIO YCTAHOBJIEHHUS TIPABOMOYHOCTH OpraHa
camoyripaBiieHus, Gopma U NOPAJ0K IoJIOCOBAHHU.

3.11. JIng BBEAECHUA B ICUCTBUE JIOKAJILHOIO aKTa U34aeTCsl NMPHKa3 3aBEIyIOIICro
JIOVY. JlokanbHbIe aKkThl OQOPMIISIOTCS B BUAE MPUIIOKEHHS K NprKasy. B rpaBom
BEPXHEM YTy TAKUX JOKYMEHTOB IHIIETCS ¢0BO «IIpHIIOXKEHHE» C yKa3aHHEM
JlaThl 1 HOMEpa U3JIaHus [IpUKasa.

3.12. B IOV co31afoTcs yeI0BUs ANs 03HAKOMJIEHHS YHACTHHKOB 00Pa30BaTENbHBIX
OTHOLIEHHH ¢ JIOKaTbHbIMU akTaMH. O3HaKOMIIEHUE MOXKET ObITh MTPOBEAEHO M0/
TIOAMKCDH B CIIYYasix, IPEyCMOTPEHHBIX HOPMATHBHBIMU JOKYMEHTaMHU, JIMOO
pasMelleH B 001Ie0CTYTHOM MecTe (MH(opMalMoHHbIH cTenn J1OY, opuuyanbHbii
cait J1OY).

3.13. 3meHeHus B JIOKATBHBIN aKT BHOCATCS 10 Mepe HEOOXOAMMOCTH. B ciyqae
M3MEHEHWH B HOPMATUBHO-IIPABOBBIX aKTaxX (efepallbHOr0, PErHOHAIBHOIO HITH
MYHUUIMIAJBLHOTO YPOBHEH, M3MEHEHUS B JIOKaJIbHbIA akT JJOY BHOCUTCS HE MO3HEe
2-X MECSILIEB CO JIHS UX OIyOJIMKOBAHHA.

4. lokymeHTabHOE 0popMIeHHE

4.1, JlokanbHBIH aKkT JOJIKEeH ObITh JOKYMEHTaNIBHO oopmiieH. CTpyKTypa
JIOKAJILHOTO aKTa J0JKHA 00ECIIEUUTh JIOTMYECKOE Pa3BUTHE TEMbI [TPABOBOIO
pPeryanupoBaHus.

4.2, O0uwme TpeboBaHus K O(DOPMIIEHHIO JIOKAJIbHbIX 4KTOB BKIKOYAKOT CACAYIOUHE
[10JIOYKEHH A :

JlokanbHbli aKT JOKEH coJiepXaTh HAMMEHOBAHUE JIOKaJIbHOIO aKTa M J1aTy
U3/1aHUs.

Ecau tpebyercs pa3bsicHeHHe Lesieil 1 MOTUBOB NMPUHSATHS JIOKAIBHOIO aKTa, TO
Heo0X0/MMa BCTyNUTeIbHAsI YyacThb — npeamOyia. [TonoxxeHns HOpMaTUBHOTO
Xapakrepa B npeaMOyiy He BKIIIOYAIOTCA.

HopmatusHble npeanucadusi oGopMIsIOTCS B BUJIE TTYHKTOB, KOTOPbIE
HyMepYIOTCsl apaGCKUMHU IUbPaMK ¢ TOUKOH M 3aroJI0BKOB He MMEIOT. [TyHKTHI
MOTYT TOAPA3ACIAThCS Ha MOANYHKThI, KOTOPbIE MOTYT UMETh OYKBEHHYIO HIIU



IHQPOBYIO HyMepaluto. 3Ha4MTENbHBIC 110 00beMY JIOKAJIbHBIE aKThl MOTYT
JIEJIUTHCS HA TJIABBI, KOTOPbIE HyMEPYIOTCs pPUMCKHMU b pamMu ¥ UMEIOT
3ar0JIOBKH.

. Eciu B JIOKATBHOM aKTe IPUBOATCS TabNULIbL, TPAQHKH, KapThl, CXEMbI, TO OHH
o(hOPMIAIOTCS B BUAE NPUIOKEHHUH, & COOTBETCTBYIOIME ITyHKTEL JIOKaJIBHOT'O
AKTa JIOJDKHBI MMETb CCHUTKH Ha 3TH Mpuiokenust. JIOKaabHbIH aKT ¢
PUTIOKEHMAMH JIOJDKEH MMETh CKBO3HYIO HYMEpPaLMIO CTPaHMLL.

« JlokanbHbI HOPMATHUBHBIH aKT M3/IAracTCs Ha roCyIapCTBEHHOM A3BIKE PO u
JIOJIKEH COOTBETCTBOBATH JIMTEPATYPHbIM HOPMAM.

« B j0xaapHBIX HOPMATHBHBIX aKTax J@l0TCs ONpeleeHIs BBOANMBIX
FOPHIMUYECKUX, TEXHUYECKUX U APYTUX CHENUaIbHBIX TEPMUHOB, CCIHM OHH HE
SBJISIOTCS OBIIEN3BECTHBIMH U HEYTIOTPEOJIAEMBIMU B 3aKOHONATC/ILCTBE PO u
PETHOHAILHOM 3aKOHOIATENBCTBE.

4.3. Kakipli KOHKPETHBIH JTOKaNbHBIA aKT UMEET yCTAHOBJICHHYIO dopmy.
Odopmasercs B coorserctpun ¢ FOCT P 7.0.97-2016 «Cucrema CTaH/1apToB 1O
nHpOpMAaIlH, OUOITHOTEIHOMY U U3IATELCKOMY NIy (CUIBH[1). OpraHu3airioHHO-
pacropsiuTeNIbHas TOKyMCHTALHS. TpeGoBanust K OQOPMIICHHIO JOKYMEHTOB.

4.4. JloxasbHbIE AKThl IPOXOAST MPOLEAYPY PErHCTPALMU B CTIELHATPHOM KypHATIC.
O6s3aTeNbHON PErMCTPALHH MTOJIEXKAT ONIOKEHUSA, MTPaBUIa, HHCTPYKLHH, MPAKa3bl
u pacriopskeHust 3apeaytorero JOY. PErucTpainio NoKajibHbIX akToB
OCYLIECTBJIET OTBETCTBEHHbIN 38 BEACHHE JIEIONPOU3BOACTBA COMTIACHO
MHCTPYKIMH 110 fesonpoussoactsy B IOV, Perucrpaiins nojioKeHUH, paBuil U
MHCTPYKLHMH OCYUIECTBIAETCS HE NO3/HEE AHA MX YTBCPXKACHHA 3aBEAYIOIM JOY,
MPUKa30B U PACIIOPSKEHUH 3aBEYIOLICTO JOY — He no3jaHee JHs X U3aHus.

5. OcHOBHbIE TPEGOBAHHS K J10KAJILHBIM HOPMATUBHBIM AKTaM

5.1. Cpe JIOKaIbHbIX HOPMATHBHBIX aKTOB [JOY BHICIIYIO IOPUAUHECKYIO CHITY
umeer Ycras. [Tostomy, npuHumaemsie B JIOY noKajIbHbIC HOPMATUBHBIC AKThI, HE
JIOJIKHBI IPOTHBOPEUUTD €To Ycrasy.

5.2. [Ipy MOATOTOBKE JIOKATbHBIX HOPMATHBHBIX aKTOB, PEryIHPYIOLMX CONHATLHO-
TPYOBbIE OTHOILICHHS! (HAMPUMEP, KOJUICKTHBHbIH 0TOBOP, NPaBUiia BHYTPEHHETO
pacropsiaka 1 1p.) CIelyeT pyKOBOACTBOBATLCA PCKOMEHIALMAMU O HUX.

5.3. ITonoicerue JIOJKHO COAepkKaTh ceytouue 00s13aTe/bHble PEKBU3UTDI:

« 0003HAaueHHe BUA JOKAJILHOrO HOPMATHBHOIO aKTa, €ro HAHMCHOBAHUE,

« TpUQBI: MPHHATO, YTBEPKACHO, COracoBaHo(o Mepe HeoOXOIMMOCTH);

e PErUCTPALMOHHBIA HOMEP, TEKCT, COOTBETCTBYHOILMH €ro HANMCHOBAHUIO;

e TEKCT, COOTBETCTBYIOLIMH €r0 HAMMEHOBAHHIO;

e OTMCTKY O HAJIMYHHU NPpHUIIOKEHNA, corjiacoBaHus.
5.4. IIpasuna NOJKHBL COACPKATH CJICAVIONINEC 00s13aTEJIbHbIC PEKBU3UTHI.
o 0003HaueHue BUAA JOKAJIBHOIO HOPMATUBHOI'O AKTa, €r0 HaUMEHOBAaHHUC;




o TpU(bI MPUHITHSA U YTBEPKACHUS;
¢ TEKCT, COOTBETCTBYIOLLUMH €r0 HAMMECHOBAHHIO;
e OTMETKY O HaJIMYMU NIPUTIOKEHHUS;
e PErHCTPALMOHHBIH HOMED.
5.5. HucmpyKuuy JOIDKHBL COJIEPKATE CIIEAYIOIME 0043aTe/IbHbIC PEKBH3UTDL:
« 0003HAUEHUE BUJIA JIOKATBHOTO HOPMATHUBHOIO aKTa, €r0 HAMMEHOBAHUE,
o Tpudbl NPUHATHSA U YTBECPKACHUS;
« TEKCT, COOTBETCTBYIOLIMH €0 HAMMEHOBAHHIO;

e OTMETKY O HaJIM4KH MPUIIOIKCHHUS;
. pEeruCTpalOHHbBI HOMEDP.
5.6. ITocmanoeieHue NOHKHO CONEPKATE CACAYIONIME 0013aTebHbIC PEKBU3UTHL:
« 0003HAYEHWE BUJA JIOKAJILHOTO HOPMATHBHOIO aKTa, €ro HAaMMEHOBAHHE,
e MECTO U JaTy NPUHSATHS,

e TEKCT, COOTBETCTBYIOILMK €ro HAMMEHOBAHHUIO;
¢  JIOJKHOCTD, (PaMUJIHIO, MTHULUAJBI M MOAMUCH JIK1IA, BBIHECIIErO [TOCTAaHOBJICHHE,
e OTTHCK IIE€YATH.

5.7.Pewenusn NOMKHDBL COJEPKATD CIEAYIOIIME 0053aTe/IbHbIE PEKBU3UTBL:
o 0003HaueHHe BUAA JIOKAJTLHOTO HOPMATHBHOIO aKTa,
e MECTO U JaTy [PUHATHS,
e TEKCT;

e JIOJKHOCTH, GaMHUITHIO, MHULUANBI U MTOANUCH JIKLA, IPUHABLIETO PEIICHHUE;

e OTTUCK IE€YATH.
5.8. [pukazsl_u pacnopaxcenus J10JOKHbL CONCPKAT Cle/lyIolne 00A3aTeIbHbIe
DPEKBU3UTHI:

o 0003HauEHHE BU/A JOKATHHOIO HOPMATHBHOTO aKTa, €r0 HAMMEHOBAHUE;

o MECTO U JlaTy NPHUHATHS,

¢ PErMCTPaLMOHHBIA HOMED;

e TEKCT;

e JIOJKHOCTh, (PaMUIINIO, HHULKANBI U TOAMUCH pykosoautess JOVY.
[IpuKa3sbl U pacnopspkeHust BbInosHA0TeA Ha Oaanke IOV,
5.9. IIpomoKoabl U @Kmbl JIOIKHbBL COICPKATH CIEAYIoNre 0043aTeIbHbIC

PEKBUBHUTELIL:

« 0003HaUeHUE BUJIA JIOKAJIbHOIO HOPMATHBHOI'O aKTa,
e MECTO W JIaTy MPUHATHS,

« HOMEp;

e CITHCOK MPUCYTCTBYIOLLIMX;

e TEKCT, COIEpIKAIMiA TTOBECTKY JIHA, OITMCAHKE X0/1a, MOPsAJKA 1 NPOLELypbl
COBEPIIIAEMBIX OTPEENEHHbBIX (FOPHAMUSCKH 3HAYMMBIX) A€HCTBUHA JIOO
OTCYTCTBHE OTIPE/ICEHHbIX (PAKTOB,



o JIOJDKHOCTD, (PaMHUJIHIO, MHULIMAJBI U OAUCH JHLA (JIUL), COCTABUBLINX WM
 IPUHUMABHIMX YYaCTHE B COCTABJIECHUU NIPOTOKOJIA UITK AKTa.
5.10. Memoouueckue pekomeHoauuu 10JDKHBI CONEPKATDH CACAYIOIINE
00513aTeJIbHbIE PEKBU3UThI;

« obo3HaueHue BUAA JJOKAJIbHOTO HOPMATHUBHOIO aKTa, €ro HAUMEHOBAHHE;

e MECTO U JIaTy NPHUHSATHS;

e TEKCT, COOTBETCTBYIOIIMH €ro HAMMEHOBAHUIO U CONEPXKALLMHI YKa3aHUE Ha BUJL,
HAVMEHOBAHUC M ATy MPUHATHS PABWII WIM HHCTPYKLIMHA, HOPMBI KOTOPBIX
Pa3bACHSIOTCS, KOHKPETUZUPYIOTCS WM JETAIM3UPYIOTCS METOANYECKUMHU
pPEeKOMEHIAIUSIMU;

« JIOJDKHOCTb, (haMHUJIHsl, MHALKAJBI LA (ML), COCTaBUBILHUX METOAUYECKUE
PEKOMEHIAINH.

5.11. [Ipozpammel u nAaHb! JOIDKHBI CONIEPKATD CEAYIONME 00s43aTEAbHbIC

PEKBUBUTHI: "
« 0003HaUYeHHE BU/IA JIOKAJLHOIO HOPMATUBHOIO aKTa, €0 HAUMEHOBAHUE;

e MCCTO M JaTa IIPpUHATHS,
e TCKCT JIOKAJBbHOI'O HOPMATUBHOI'O aKTa, COOTBeTCTBy}OUJ,I/Iﬁ €ro HauMMCHOBAHHIO.
5.12. Aonxcnocmuan uncmpyKkuusa pabOTHHKA JOJKHA COJEPKATh CACAYIONINE

pas3esnbl:
o OO0LIME NMOJIOKEHHUS,

» OCHOBHbIE 3a/1a4H, NIpaBa, NPEOCTABIsIEMble pAOOTHUKY U €r0 00s13aHHOCTH;

e B3aMMOJECHCTBUS;

¢ OTBETCTBEHHOCTb 32 HEKAQUECTBEHHOE U HECBOCBPEMEHHOE BBITIOJIHEHUE

(HencnosiHeHue) 00s13aHHOCTEH, IPENYCMOTPEHHBIX JIOJDKHOCTHOM UHCTPYKLMEH;

 TpebOBaHUs K pabOTHHKY.
6. Ilopsiaok NPUHATHS U YTBEPKAEHHS JOKAIBLHOIO HOPMATHBHOIO AKTA
6.1. JIoxanbHbIi HOPMATUBHBIA AKT, NPOLIEAIXH MPOBEPKY HA JUTEPATYPHO-
CTWIMCTUYECKYIO PAMOTHOCTD M [IPABOBYIO OKCIIEPTH3Y, & TAK)KE MPOLELYpY
COIJIACOBAHUSL, MTOJICKNT MIPUHSTHIO U yTBEP)KAEHHIO 3aBeayouum JIOY B
coorBeTcTBUHU ¢ YcraBom JIOVY.
6.2. JIokanbHble HOpMATUBHBIE akThl JIOY MOTrYT NPUHHUMATKLCS PYKOBOANUTENIEM,
001mm coOpaHreM paboTHHKOB, CoBeTOM 00pazoBaTe/bHONW OpraHUu3aliH,
Ilenarornyeckum coBeToM. METOAUYECKMM COBETOM, OPIaHOM CaMOYIPaBJICHHUS
JAOVY, Halle/IeHHBIMU NTOJHOMOYHAMH I10 MPUHATHIO JIOKAJbHBIX HOPMATHBHBIX aKTOB
B cOOTBETCTBHHU ¢ YcraBoM JJOVY - o npenMeraM Ux BEACHHS U KOMIIETEHIHH.
6.3. IIpy NpUHATHH JIOKAJIBHBIX HOPMATUBHBIX aKTOB, 3aTParuBalOIIMX MpaBa
BOCITUTAHHUKOB, YYMUTHIBAETCS MHeHUE COBETa pOANUTENEH.
6.4. He nouiexar npuMeHEHHIO JOKaJIbHbIE HOPMATUBHbBIE aKTbl, YXYALIAOLIHE
MOJIOXKEHHE YUACTHUKOB 00pa30BaTelibHbIX OTHOLLEHUH 10 CPABHEHUIO ¢ TPYAOBBIM



3aKOHOAATENbCTBOM, KOJUIEKTUBHbBIM JI0OTOBOPOM, COIJIALIEHUSIMH, & TAKKE
JIOKAJIbHBIE AKThI, IPUHATHIE C HAPYILEHUEM NOPALIKA yueTa MHEHHUS
NIPEACTABUTENBLHOIO OpraHa.

6.5. Ilpowequnii npoueaypy NpUHATHS JIOKAJIbHBIH HOPMATUBHBIN aKT
yTBepxaaeTcs pykooautesiem JIOY. @akrt yTBepxkaeHUs 0hopMIIsIeTcs IPUKA3oM
3aBenyroinero JJ0OVY, 3aBepeHHbIN TOANHUCHIO.

6.6. JIokanbHBIA HOPMATUBHBIM aKT BCTYMAET B CHITy C MOMEHTA, YKa3aHHOIO B HEM,
1160, B Cllydae OTCYTCTBHS TAKOTO YKA3aHHUS, O UCTEUEHHH 7 KaleHIapHbIX IHEH ¢
NAaThl IPUHATHS JAHHOTO JIOKAJIbHOIO HOPMATHUBHOTO aKTa. J1aToH NpuHATUS
JIOKAJIbHOTO HOPMAaTUBHOTI'O aKTa, TpeOyolero yreepxaeHus 3aseayomum 10V,
SIBJIAETCS 1aTa TAKOrO YTBEPIK/ICHHUS. ‘

6.7. Ilocne yTBEp K AECHUS JIOKAJIBHOIO HOPMATHBHOIO aKTa [POBOAMTCS MPOLELypa
O3HAKOMJIEHUSI C HUM YYaCTHUKOB 00pa30BaTeNbHbBIX OTHOUIEHUH, HA KOTOPBIX
PacIpOCTPAHSIFOTCS MOJIOXKEHUS JAHHOTO JIOKAJTBHOTO HOPMATHUBHOTO aKTa.
O3HakoOMIIEHHE C JOKAJbHBIM HOPMATHBHBIM aKTOM 0OPMIISIETCS B BUJIE MTOATTHUCH
O3HAKOMJIIEMBIX JIML] C YKa3aHWEM JaThl O3HAKOMJICHHUSI HA OTIEJBLHOM JINCTE
O3HAKOMIJICHHS], IPUJIAraeMoOM K HEMY, 1M00 B OTAEJILHOM KypHase. O3HaKOMIIEHHE C
JIOKQJIBHBIM aKTOM MOYKET OBITh TaK)K€ IPOU3BE/ICHO MTyTEM HAIpPaBJICHUS HA
3JIEKTPOHHYIO 110o4Ty padoTHUKOB [IOY.

6.8. JlokanbHbIe HOPMATHBHbBIE AKThI MPOXOJAAT MPOLELYPY PErUCTPALIUHU B
CNEUHMAILHOM Xy pHAJIE.

6.9. O0s3aTeNIbHON perucTpaluy Noaexar NoJOXKEHHUs, [paBuia, MHCTPYKIUH,
NPUKasbl U pacnopsbkeHus 3asenytoiero 0V,

6.10. Perucrpaliyio JIOKaJbHbIX HOPMATUBHBIX aKTOB OCYIIIECTBIISIET OTBETCTBEHHBIH
3a BEJICHHE JIEJIONIPOU3BOICTBA COMTACHO MHCTPYKLMU MO AEJIONPOU3BOACTBY B JIOVY.
6.11. Perucrpanus noysoxxeHuH, NpaBuil U MHCTPYKUMH OCYIIECTBAAETCS HE MO3/IHEE
JHS MX yTBEepKAeHUs 3aBeayomnm JJOY, npuka3oB U pacnopsskeHUH pyKOBOAUTES
JIOVY - He no3aHee AHS UX U3JaHMUS.

6.12. YTBepXI€HHDIN JIOKATBHBIA aKT MOAIEKHT OIlyOIHKOBAHHIO Ha OQHIMATEHOM
caiire IOV B Teuenue 10 (necsatn) KalleHJapHBIX JHEH.

7. TlopaaoK BHECEHHUS] H3MEHEHHUS U A0NOJTHEHHH B JIOKAJIbHbIE AKThI

7.1. B aeHCTBYIOLIHE JIOKATLHBIE AKTbl MOTYT ObIThb BHECEHbI H3MEHEHHS H
JOTIOIHEHUSI.

7.2. llpeyiosxkeHne 0 BHECEHHH U3MEHEHUH MOXKET HCXOAUTH OT JIloOOro opraHa u
JIULA, KOTOPBIK COrNIacHO HacTosmeMy 11010kKeHNIO MMeeT MpaBo CTaBUTh BOIIPOC O
pa3paboTKe W NPHHATHH COOTBETCTBYIOLIETO JIOKAIBHOIO akTa JH00 yTBEPKAATh
3TOT JOKYMEHT.

7.3. Ilopsanok BHECEHUS U3MEHEHUH W IOTIOJTHEHHH B joKalbHbIe akTel JJIOY



OIpEENAeTCs B CAMUX JIOKAIBbHBIX aKTaX. B oCTallbHBIX CilyyasX U3MEHEHMS U

JIOTIOTHEHHSI OCYLIIECTBIIAKOTCS B CJIEAYIOIIEM MOPSIKE:
BHECEHHE U3MEHEHHUH U JIOTIOJIHEHUH OCYLIECTBAETCS B [TOPsJIKE, YCTAHOBJICHHOM
B JIOKAJILHOM HOPMATHBHOM aKT€, Ha OCHOBAHHWH KOTOPOTO BHOCATCS H3MEHEHHUS,
W3MEHEHHS U JIOTIONHEHHUS B JIOKAJIbHbIE aKThI: [IOJI0KEHHs], IPUHATBIE Oe3
COTJIACOBAHMS C OPTaHOM YIIpaBieHUs (CaMOyIpaBIEHHUs ), PaBUIIA, HHCTPYKILHH,
IPOrPaMMbl, TUIAHbI, IIOCTAHOBJICHHS, PEIICHHS, IPUKA3bl U PACTIOPKCHHS,
BHOCSITCS [TyTEM H3JIaHusl [IPHKa3a 3aBeyIOIIEro 0 BHECEHUU HU3MCHEHUH MITH
JIOTIOJIHEHH B IOKAJbHBIH HOPMATUBHbIN aKT,
W3MEHEHHUs W JONOJIHEHHUS B TTOJOXKEHUS, IPUHATHIC MTOCJIC COMIACOBAaHUA €
OpraHOM rOCYyAapCTBEHHO-O0IECTBEHHOTO YIIPaBIeH|s (CaMOyIPaBIeHHs),
BHOCSITCA ITyTEM M3/IaHus Nprkasa 3asepytomero JJOY o BHECEHUH H3MEHCHUH
WJIM JIOTIOJTHEHWH B JIOKAIbHBIA KT ¢ [TPeABApUTE/IbHLIM TIOJyYCHHEM OT HETO
cornacus. g

7.4. JlokaJbHble HOPMATUBHbBIC aKThl MOTYT ObiTh JOCPOYHO U3MECHEHBDL:

B CITy4ae BHECEHHUs M3MCHEHUIT B yupeuTe/bHble J0KyMeHTbl JIOY;

JUIsl IPUBEJCHUS B COOTBETCTBHE C H3MEHEHHBIMH B LICHTPAJTM30BaHHOM MOPSIKE

HOpMAaTHBaMHU O TPYIE;

110 pe3yJibTaTaM aTTecTaluy pabouux MeCT.
7.5. UsmeHeHus ¥ IOTIONHEHHS B JIOKAJIBHBIA aKT BCTYNAIOT B CHJTY C JaThl,
YKA3aHHOM B MpUKa3e O BHECCHUM U3MEHEHHH WIH JOTIOIHEHHUH B JIOKAIIbHBIN
HOPMATHUBHBIH KT, & B ClIyuae OTCYTCTBUS YKa3aHUA B HEM JaThl - 10 HCTEYCHHUIO 7
KaJICHIaPHBIX THeH ¢ aThi BCTYIIEHUS NPHKa3a O BHECCHUH U3MCHEHHUH WU
JOMOJTHEHUH B JIOKaJIbHBIA aKT B CHILY.
7.6. VI3MeHeHus ¥ IONOJHEHUsI B TPEANKMCaHUs U TPeOOBaHHUS, MPOTOKOJIBI U aKThI,
METOANYECKHE PEKOMEHAALMH, aKThbl O MPU3HAHWH JIOKA/IbHBIX aKTOB YTPATUBIINMHU
CUJly, HE BHOCATCH.
8. OTBeTCTBEHHOCTH
8.1. 32 HEUCIOIHEHHE WK HEeHAUTeXKalliee UCTIOIHEHHEe TpeOOBaHUH,
YCTaHOBJICHHBIX B JIOKaibHbIX aktax OV, pabotuuku JIOY HECYT OTBETCTBEHHOCTD
B cOOTBETCTBHHU ¢ YcTraBoM JIOVY, TpyaoBeIM kojiekcoM Poccuiickon Penepanuu.
8.2. 32 HEUCITOJHEHHUE WK HEHAJIEKAIEE UCTIOJTHEHNE 00s3aHHOCTEH,
YCTaHOBJIEHHBIX aHHBIM [Tonoxenuem, pabotHukn JI0Y, yqacTByoIIKE B
pa3paboTKe JOKATBHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C
NECHUCTBYIOIMM TPYAOBbIM 3aKOHOAATEILCTBOM.
9. JlelicTBHE JIOKAJAbHBIX AKTOB
9.1. Jloxanbubie akThl JIOY nelcTBYIOT TONbKO B ripeaenax JOY u He mMoryr
peryaupoBarh OTHOIIEHHUS, CKiIadbiBatommecs sie JJOY.



9.2. JlokanpHble akThl JIOY yTpauuBarOT Cuiy (I1OJHOCTRIO WK B OT/AEJIHOM YacTH)

B CIEAVIOLIHUX CJydasax.
BCTYIIJICHUE B CUITY aKTa, MMpU3HALIEro IIaHHI)Iﬁ JIOKAJbHBIM aKT YTpaTUBIINM

CHUITY;
BCTYIUICHHE B CHILY JIOKAJIBHOTO aKTa OOoNbLIeH FOPUIMYECKOH CHIIbI, HOPMBI
KOTOPOTO MPOTHBOPEUAT MOJIOKEHHUAM JIAHHOTO JOKATLHOTO aKTa,
TIPU3HAHKE CYIOM WJIM MHBIM YTOJTHOMOUYCHHBIM OpraHoM rOCy1apCTBEHHOM
BIACTH JtokanbHOTo akTa JJOY npoTHBOpeYalluM ACHCTBYOLIEMY
3aKOHOJIATENILCTBY.
9.3, JloxanpHbIH akT JIOY, yTpaTUBIIHKA CHTY, HE IIOAJIEKHUT UCTIOJHEHHUIO.
10. 3aka0uuTEe/bHbIE MOJIOKEHUH
10.1. Hacrosiuee TTonoskenue sBsercs ToKaibHbIM HopMaTHBHEIM akToM JIOY,
npuHuMaetcs Ha [Tegarorndeckom coere IOV 1 yTBEpKAACTCS (nubo BBOAUTCSH B
nedictare) 3apeaytoum J1OVY. )
10.2. Bce u3MEHEHHUs W HOTMOJTHEHMs, BHOCHMbIE B HacTosuiee [lonoxenue,
0hOPMIIAIOTCS B IMCBMEHHON (JOPME B COOTBETCTBHH AEHCTBYOLHMM
3aKOHOaTEeILCTBOM Poccuiickoi deaepannu.
10.3. TonoxeHue 0 MoOpsjiKe pazpadoOTKU W MPUHSATHSL JIOKAJIbHLIX HOPMATHBHDBIX
npaBoBbIX akToB JJOY npuHUMaeTCs Ha HeomnpeesIeHHbIH cpoK. Mi3MeHenus 1
nornofHeHus K [107105)KEHUIO IPUHUMAIOTCS B TOPALKE, NIPELYCMOTPCHHOM m.10.1.
nacrosiniero Ionoxenus.
10.4. Tocie npunsThs [TonoxeHus (MM U3MEHEHUH W TONOTHEHUH OTACIBHBIX
IYHKTOB W Pa3/e/ioB) B HOBOH pelaKiini, MpeablayLias peiaKiiis aBToMaTHieCKu
yTpauuBaeT CUITY.



