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1 . OEUlr4E floIloxEF{l4t
I .l . I'lacroqilIar Aonxl{ocrHar HHcrpyKur4r onpeAenser $yHxUI't oHaJI[,Hble o6g:auHocrl4, npaBa

H o'rBercrBeH Hocrb 6yxmlrepa-KaccH pa.

1.2. Byxra,rrep-Kaccup orHocnrcs K aIMr4HHcrparuBHoMy annapary" Ha3Haqaercfl Ha

AonxHocrb H ocso6oxAaercr or AoJrxHocrrz B ycraHoBreHIloM aefrcleyrculnM TpyAoBbtM

3aKOHOLaTeJrbcTBOM IIOpqnKe IIp14Ka3OM 3aBeAyrcuefo.

1 .3. Eyxra,rrep-Kaccup noAqt{Hqercs HenocpeAcrBeHHo 3aBeAy}oueMy'

1 .4. Eyxra,rrep-Kaccltp AoJI)r(eH 3HarL:

1 .4.1. :axoHoAarenbHbre aKrbr, rrocraHoBJreHHq" pacnoptrxeHlzt. npHKa3bl, pyKoBoAflUII4e,

\,leToArJrrecKlle H l{opMa'rnBr{bre MaTepuaJ'rbr IIo OpfaHh3auvv vl yqe'fy KaccoBbIX Onepaul'til n

coc'raBnerrHK) olLrefrrocru rro Kacce. B roN,r LIl.rclrc 3axc'ltl PcD o'r 22.0,5.2003 r. Nc 54-O3 (O

npHMeHeHHH KoHTponblto-KaccoBofi lexuurcn npH ocyuecrBJ'IeHHLt Ha"rlilLIHblx /l.eljer{Hblx

pacqeroB v vnv) pacrreroB c 14 cnoJrE3oBaHHeM nJlarexHbIX Kapr); Vxa:aHus IJE P@ or l4
nox6pl2001 r. Nq 1050-Y <06 ycraHoB,reHr4r4 npeAenbHoro pa3Mepa pacrleroB HaJII4.IHbIMH

AeHbfaMu s Poccnilcrcofi @eaeparlur4 MexAy roprIAHqecKhMH tlHIraMn no orTuofi cAenKe);

floprlox BeAeHHq KaccoBbrx onepaurafi s Poccuficrofi tDe4epauHH). yrBepxqeHultii perueuneu

Cone-ra flrzperropoe I {E P@ 22 ceurx6ps 1993 ro.ca Nc 40:

1.4.2. o$opM.reHr.re KaccoBbtx onepauHfi corJ'racHo 'il4iloBbIM Me)l(BeIoMcrBeHHbIM QopMaM

nepnnuuofi yueruoil /-loKyMel{rauHr.j Ane npeAnpuqrnfi n oprauuraunil. Koropble yTBepxAaKt.i'ct

focrcovcrarotr Poccuirucofi @e4epauun no corrlacoBaHHto c IJeulpa,rsu;tu 6aHxon't

Poccrl ilcxoil QeAepaU nu u MuuucrepcrBoM $ n H a uco e Poccu fi crco ft Qe4epaUau ;

1.4.3. oprauH3auurc noKyMeHroo6opora no yqery KaccoBbrx onepartnfr:

1.4.4. LropnAoK npHeMa. BbtAaqH u xpaueHnr rJa,'rHsHbIX AeHefl [paBHna oilpeAeneHl4t

il.qare){eciloco6HOCru 6aHxottcrnx 6h.;re'ros H MoHeT Eas ra Pocct4lt ;

1.4.5. cpelcrBa BbrrlHcJ'rure,rr,rrofi t'exHHKr4. KoMMyllHKauui,t pt cBfl3H I4 Bo3Moll(Hoc'rt'l Ilx \
gpHMet.teH14g ll,Jrr llbInO,IHeHHg ),'LISTHO-Bbttlnc.ll14le,,'IF,ttt,tx pa6O-t' 14 AH?dIV3A xO'ltliiCfgeHrlClil ll

rp n H aH co so i1 .u,esre,r s n ocrn n pe4 II pvflT vfl ',

1 .4.6. :r<ouoMHKy. opl'aHI43aunro rpyAa 14 yIIpaBneHI4l;

L4.7. sarcoHoaarenbcrBo o rpyAe.

2. I'IO JIX H O C T H b I I] O E'I 3 A I{ FI O C'f 14 TJ Y X T- AIIT EP A - KA C C 14 PA

Evr t'a-;t'rep-Kacc H p :

2.1. B;rno,rurer pa6ory no opraHV3aLtL4r414 yqery KaccoBblx onepaqul4.

2.2. Co6tttoAer 3aKoHoAareJrbHbre rz rtopMaruBHbte aKTbI, Bbltlo,'lHter pa6ory no npl4eMy"

BbIIaqe I4 XpaHeHI4lo Ha,TIHLIFIbIX AeHeI'.

2.3. BeAer nepBrzl{Hyro.{or(yMeHTarlr{ro no nppreMy H BblAat{e HaJI{tIHblx Ael{ef.

2.4. Rerct Ha oclroBe BeAoMocrefi nsln,rary ']apflflaTbr pa6oruurcanl o6utecrea;



/

2.5. OcyuecrBrrrer KoHlponb 3a nepBnrtHofi gorcyuenraunefr no KaccoBbrM onepauurM H
roroBHT r.ix K clrerHofi o6pa6orxe.
2'6' flepea orKpblrHeM [oMetueHHt Kaccbr r4 MeraJrnr4 qecKHX rura$on (ceilSoe) ocvqecrBJrrer
ilpoBepKy coxparlHocrH 3aMKOB. 4eepefi. oKoHHbIX pe[IeroK a neqa'reil. HcnpaBHocri.r oxDanso[
CIIIHa-JIH3AIU.VH.

2.7. Beaet [pHeM HaJ'rrrr{Hbrx reHer no npHXoAHbrM KaccoBbrM opAepaM, noArrr]caHHbrM
l:raeHrna 6yxranrepoM ulru JIHuoM, Ha 3To ynonHoMoqeHHbrM tHcbMeHHbrM pacnopt)r(eHHeM
3aBenytoulefo.
2'8' flpoa:Borlrr BbIAaqy HarrtHqHbIX 

^eHef 
H3 Kacc no pacxoAHbrM KaccoBbrM opAepa M urr.

FIaAnelKalrle o$oplt,reHubIM Apyrt'IM roKyMeHralr (n,rare>nHbrM BeAoMocrflM (pacverHo-
[J'rare)KHbrM), saln,renurM Ha BbtAarry AeHer. cqeraM H Ip.) c HaJ,ro)KeHr4eM Ha 3TH AoKyMeHTbr
uj'rai\'lna c peKBH3HTaMI'l pacxollHot'o KaccoBofo opAepa. lorynaeurbr r{a Bbrraqy AeHer Ao,T)r(Hbr6ltrs noAnt'rcaHbl 3aBeAyroueto, f,taeuttrvr 6yxra,rrepoM Hr'IH lrutlaMH. rra 3To
ynoxHoMorIeHHbIM14.

2.9. flpou:BoArrr 3ailucr1B KaccoByro r(Ht4ry cpa3y xe nocre nonyrreHr4, r4J,rH BbrAaqH AeHef ttoKax(IoMy oplepy r4nH ApyfoMy 3aMeHrroureMy efo Aor(yMeH.fy.
2' l0' Exe'rHeBHo B Korlue pa6overo rHs noncrr,rbrBaer hrorrz onepauuil 3o Aeus. BbrBoAr4T
ocraroK neller B Kacce Ha cneAyrc[lee qucJ'Io H [epeAaer n 6yxraurepnro B Kaqec'rBe orr]eranropoil orptreuofi lucr (ronuto rannceil s rcerccosoil KHHre 3a rer{b) c rtpllxoA]lbrMH rz
pacxollHblMLl KaccoBbrMr.t lloKyMeHraMH ilO/l pacnHcr(y s xaccoeofi KFrHfe,
2.11. flpr.ruprMaer yqacrne B npoBeneHr4u r4HBeHrapuzaqui.t 14 cBepKe c na,rorosoit
HrrcrreKultefi n e He6roAXerHr,rM rd {o Haanr r.r.

2'12' opraHI'I3yer ylrer HMyurecrBa, o6s:lare,rrcre H xo:qrlcrBeHHbrx onepaqzii, ilocryrrarcurux
ocHoBHbrx cpeAcrB, roBapHo-MarepHa,,rbHbrx ueHrJocrefi u AeHexHbrx cpeAc.rB. cBoeBpeMeHFroe
orpaxeHl{e Ha cqerax 6yxra,'rrepcKofo yqera onepaquil" cBr3aHHbrx c HX ABI4xeHr.reM.
2.13. 5lsstsercs Mar.epaaJrbHo ofBercrBeHrrbrM r,lr.ruoM r.{. nocJ,re ratarrvfl frpHKa3a o npheMe efo
Ha paSoTy. o6s:aH noA pacnucKy o3tiaKoM vrbcfl c flopr4roM BereHr.{q KaccoBbrx onepaquil e
Pocctzficrcofi @eaepauuv v 3aKI*oLIarb AoloBop o nonHoi.r n,tarepualsHoil oreerorBeHHocrh.
2'14' He HMeer npaBa rtepeAoBepsrb BbrnoJ'rHeHr,re rropyqenHofi euy paooru rpyrgM nrzLIaM,
KpoMe cnyqaeB npeueuHoii Herpy,'locrtoco6uocru HnH ornycKa no pacnopr)Keg14K)
pvKoBOnCTBa.

2.15' crear,r 3a coxpaHFrocrbK) rrepB,rrHbrx roKyMeHroB rro KaccoBbrM
2. 1 6. O6eclelrnBacr coxparrr rocrb AeHex(r{brx cpe/lc.rB. Haxo/lrrrlnxc, B
MarepHaJrbH srx qeH Hocrefi .

2'17 ' CucteMarHLIecKH noBbtuaer cBoro rezururparcauhK) Ha r{ypcax H ceMr.rHapax [o
6y'x raurepcKoMy yr.rcry;

3. NPABA
6yxrelurep-Kacchp 14Meer npaBo:
3',1' IlpnuHMarb yqacrne a o6c1'xt AeHuv BorpocoB..BX.A'rIHX e ero QyurcuHoHarrbHF,reo6sraH uocrn.
3'2' B'ocu'rb npeAnoxeHI4s t4:ave\aHus no BonpocaM ynyqueH r4fl Aesrenb*rocr' Ha
rtopyLreHHoM yr]acrKe pa6ortr.
3.3. 3anpauiuBarb H nonyqarb Heo6xoAlevbre Mareplra,[br H AoKyMeHTbr, orHocr{ulnecq K
BorrpocaM AerrenbHocrn' 6yx ra,rrepa_KaocHpa.

4. O'fBETCTI]EHHOC'fb
4.1 , Byxra,rrep-Kaccnp B coorBercrBrzu c leficrayrou{HM 3aKoHorarenbcrBoM o Marepr4a,qssoil
orBercrReHllocrl'I pa6ouux k cxyx{aulaX Hecer IIonHy}o Marepua'rbHyrcl o.rBercrtse Hr{oc1b 3a
cOXpaHHOCTL, BCex IIpHHflTbrx HM r]eriHocreft n zayrUcp6. rrpur{hHeHgr_,ril yupexleHHrc KaK Bpe3ynbrare yMblmnel{Ht'lx Aeficreufi" rar H B pe3ynbrare ue6pexHoro HJ,IH HeAoopocoBecrHofo

oneparI14sM.

Kacce. 14 rrpoqux



OTHo[reHI4q K CBoI4M $yuXUllOHanbHbIM o6qsaHHoCTsM' - 
B lpeAenax' yQTaHoBneHHbIX

AeiicTByrour,rM aAMr4Hl4cTpaTI{BHbIM, yfoJIoBHbIM I4 fpaxAaHCKI4M 3aKoHoAaTeJIbcTBOM

Poccuff cxoft OeaePaurau.

4.2. Ep<ranrap-*u""rp TaKXe HeCeT OTBeTcTBeHHocrb B npeAenax, ycTaHoBJleHHblx

4efr creyroruHM TpyAOBbrM 3aKO Ho.4arenbcTBou Pocc tz ft cxofi @elep algxv 34:

4.2.1. HeAOCrOeepHy[o un$oprraaul4]O O COCTOf,HI4LI BbIIIoJIHeHI',Is flonyqeHHbrx 3A!,AHIdId t4

nopyueuufi , HapyueHlre cpoKoB I'IX I4cII onHeHI'It'

4.2.2.HenrrnorHeHr4e.rrpr4Ka3oB, paclopxNeHUfi 3aBeAylolqefo I'I nopyqeHufi u :aAaunft ot

frasHoro 6Yxra,rrePa
4.2.3.Hapyrueur.le flpaeu:r BHyrpeHHero rpyAoBoro pacnopqAKa' IIpaBI'In npoTl4BonoxapHo14

6esonacHo c-tr4 14 TeXHT,IKI4 6e:onacHocTH, ycTaHoBJIeHHbIX B yqpe)I(AeH1414'

s. KBAJII4OI4KAUI4OHHbIE TPEEOBAHI4JI

Ha Aolxuocrr $yxralTepa-Kaccl4pa Ha3HaqaeTcs JILIU9, HMeloqee cpeAHee npo$eccuoHalbHoe

(axououttvecKoei o6pa:oea'I4e c oIIblTor'' pa6Or' [o CneUuaJIbHocTH oT roAa ]iJII4 Bblcllee

npo$"l"uroe o6pa3oBaHtre c oIbITOM pa6orsr IIo c[Ieul4aJIbHOCTI4 OT nonyfoAa'

C uucrpyruueff o:saroMJleH:
(o.14,o.)(nolnuct)
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